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1. O6mue MoOI0KEHHS

1.1. Hacrosimas  JOJDKHOCTHAas  HMHCTPYKIWsL — pa3paboTaHa Ha  OocHoBe  EnwHOro
KBTM(UKAIIMOHHOTO CIIPaBOYHMKA MODKHOCTEH PYKOBOIWTENCH, CIEIHMAIMCTOB M JPYTHX
ciyxammx, pasaen «KpanupuKauoHHbIe XapaKTePUCTHKU JIODKHOCTEH pabOTHHKOB KyJIBTYPEI,
FICKyCCTBA M KHHeMaTorpaguny, yrBepxaernoro IIpukasom MunsiapasconpasButus PoccrickoH
®eneparmn ot 30.03.2011 N 251m; B cooterctum ¢ ®3 Ne273 ot 29.12.2012r «006
oGpasoBarun B Poccuiickoit @exepaumm» B penakmmu oT 2 momst 2021 roma; TpynoseM
komekcoM Poccuiickoit ®enepanué ¥ APYTHMHM HOPMATHBHBIMHM aKTaMHM, DPETyIHPYIOIIMMH
TPYI0BBIE OTHOLICHHS MEXy PAaOOTHHKOM M pabOTONATEIIEM.

1.2. 3aBemyromuii GUONTHOTEKOH Ha3HA4YaeTCs U OCBOOOXKIACTCS OT MOIDKHOCTH IHPEKTOPOM
006111€00pa30BaTEIILHOTO YUPEKIACHHS.

1.3. Ha 10/KHOCTE 3aBeIyIoniero OUOINOTEKON IPUHAMAETCS JIUIIO:

«  WMeIOmee BHICIIEE MM CpeaHee NpodecCHOHANIBHOE 00pa3oBaHHE 0Oe€3 IPEIbsIBICHUS
TpeGoBaHui K cTaxy paGoThI MK obIee cpeHee 00pa3oBaHKe, KYyPCOBYIO TIOATOTOBKY U
cTaxk pabOTHI B TOJDKHOCTH OUOIHOTEKAPS] HE MCHEE TPEX JIET;

COOTBETCTBYIOIIEE TPeOOBAHMSM, KACAIOMIUMCS MPOXOXKICHUS TPEIBAPUTENHLHOTO (IIPH
MOCTYIUIEHHH Ha paboTy) M HEPHOIMYECKHX MEIUIMHCKUX OCMOTPOB, BHEOYEPEIHBIX
MEIMIMHCKAX ~ OCMOTpPOB  IIO  HANpaBIeHHIO  paboTojarens,  00sA3aTeIBHOTO
[ICHXMATPHYECKOTO OCBUJIETENLCTBOBaHMS (He pexe 1 pasa B 5 jieT), npopeccHoHaTbHOM
TUTMEHWYIECKOM TOATOTOBKA W aTTecTanuu (Ipu mpheMe Ha paboTy M maiee He pexe 1
pasa B 2 roja), BaKIWHAIUM, 4 TAKXKe HMMEIOIIEC JUYHYIO MEIHIMHCKYIO KHIDKKY C
pe3ynbTaTaMH ~ MEIWIMHCKAX ~ OOCTeNOBaHMM W JTAOOPaTOPHBIX — MCCIIENOBAHMH,
CBEICHWSIMH O TIPMBHMBKAX, I[I€PEHECCHHBIX HH(EKIMOHHBIX  3a00JeBaHMsIX, O
TIPOXOXKIEHUH TPOGECCHOHATBHON THTUEHUIECKOH MOATOTOBKH M aTTECTAIlHH C JIOITy CKOM
K pabote;

* He MMeIOllee OTPAaHUUCHUH Ha 3aHATHS IENarOrHYeCKOU NeITeIbHOCTEIO, U3JI0KCHHBIX B
cratbe 331 "IlpaBo Ha 3aHATHE MEIArOTHYECKOl AeATenbHOCTBIO" TpynoBoro kozxekca
Poccuiickoit @enepann.

1.4. 3aBenyromuii GUGIHOTEKOM OTIMHAETCS HETOCPEACTBEHHO TUPEKTOPY IIKOJIBL.

1.5. B cBoeil IEATENBHOCTH 3aBEAYIOIIMH OWOIMOTEKOM pyKoBOACTBYeTCs KoHCTHTYyHHEH
Poccuiickoit ®enepanuu, Penepansasm 3akoHoMm «O6 o6pazosanuu B Poccuiickoi Pesepanum,
3aKOHOJATENBCTBOM Poccuiickoit Penepauu 0 KynbType, 00pa3oBaHuM W OUOIMOTEYHOM JIelIe;




nocranosieHusamu  [IpaBurensctBa Poccuiickont ®@enepauyu, ONPEACISIOIUMHA  pa3BUTHE
KYJIbTYpPbI; PYKOBOSIIUMH JOKYMEHTAMH BBIIIECTOSIIUX OPraHOB IO BOIpOcaM OMOIMOTEUHOM
paboThI; TpaBWJIaMU OpraHU3aLMKM OMOJIMOTEUHOrO TPY1a, YUETa, UHBEHTApU3aLUH.

1.6. 3aBenyronuii OMOIMOTEKON PYKOBOACTBYETCS Takke YcraBoM W IIpaBuiamu BHYTpEHHETO
TPYZOBOTO PACIIOPAIKA, HACTOSALICH JOKHOCTHOW MHCTPYKIKEH, TpeOOBaHUSIMU OXpaHbI TPyIa U
noxapHort 6e3omacHoctu, CII 2.4.3648-20 «CaHWTapHO-3IUACMHOJIOTHYECKHE TPEOOBAHHUS K
OpraHu3alUsIM BOCIIUTAHUS U 00YyYSHHS, OTIBIXA U 03JOPOBICHUS JETEH 1 MOJIOJCKUY.

1.7. 3aBenyronuii OMGINOTEKON JOHKEH 3HATD:

* 3aKoHOJaTeNnbcTBO Poccuiickoit denepannu 06 0OpazoBaHUM 1 OMOIUOTEYHOM JIEIie;

*  PYKOBOJSIIME JOKYMEHTHI BBIIIECTOSIINX OPraHOB MO BOIIpOcaM OUOIHOTEUHON paboThI;

* mnocraHoBieHus [IpaBurensctBa Poccuiickoit ®denepanuu, ONpPEAEIAIOIIME pPa3BUTHE
KYJIBTYpBI;

* [PUOPUTETHBIC HAIMpPABICHHUS PA3BUTUS OOpa3oBaTENbHONW CHUCTeMBl Poccuiickoit
®enepanuu;

* coaepkKaHME XYAOXKECTBEHHOM, HayyHO-TIONYJISPHOW JIUTEpaTyphl, MEPUOJAUYECKUX
U3JIaHU#, Haxoauuxcs B OnbauoredyHoM (hoHae o01eo0pa3oBaTeIbHOTO YUPEKICHUS;

* TEOPHUIO U MIPAKTUKY OMOIMOTEUHOrO JIeNa;

*  OCHOBBI OMOJMOTEKOBEICHUS U OuOIHorpaduy,

*  OCHOBBI TPY/I0OBOT'0O 3aKOHO/IaTEJIbCTBA, OPraHU3AINY TPY/a;

*  OCHOBBI SKOHOMHKH U YIIPABJICHUS OMOIMOTEUYHBIM JI€JIOM: OTEUECTBEHHBIE U 3apYOEIKHBIE
JIOCTH>KCHHS] B COOTBETCTBYIOIIEH 00J1aCTU 3HAHUM;

*  TEXHOJOTHUIO0 OMOIMOTEYHBIX MTPOLIECCOB;

*  MEXaHU3aIMIO U aBTOMATU3AINIO OUOJIMOTEUHBIX TIPOIECCOB;

*  METOAMKY IpoBeneHus Oecen, GopMbl M METOABI IPOBEACHHS KOH(EPEHIHii, BHICTABOK;

*  COBpPEMEHHbIE MH(pOPMAITMOHHO-KOMMYHHKAIIUOHHBIE TEXHOJIOTUH (TEeKCTOBBIE
pPENaKTOPhI, DJIEKTPOHHBIE TaONMIIBI, MPOTPAMMBI CO3JIaHUs MpPe3eHTAINi, pa3IuYHbIe
WH(OPMAIMOHHBIE CUCTEMBbl aBTOMATH3alUU OMOIMOTEYHOU NEATENHHOCTH), MPUHIUIIBI
pabotsl B cetu MHTEpHET, MpHUEeMBbl HCTOIB30BaHUS MYJIbTUMEIUIHHOTO 000PYIOBaHUS U
BE/ICHUS 3JIEKTPOHHOTO IOKYMEHTOO00pOTa;

* cucreMy Kiaccupukanuy HHGOPMALIMY U TIPaBUJIa COCTABJICHUS KaTaJIOTOB;

*  TOPSIOK COCTABIEHUS OTYETHOCTH O paboTe OHMOIMOTEKH;

* MpaBWia [0 OXpaHe TpyJda, TOXKapHOH O0e30MacHOCTH, TMOPSAOK JAEHCTBHM  IpH
BO3HUKHOBEHHUH TOXKapa.

1.8. 3aBeyromuii MKOJIBbHON ONOINOTEKON TOJIKEH MPONTH 00ydeHHE U UMETh HaBbIKU OKa3aHUS
NEepBOI MOMOIIM, 3HaTh MOPSAJOK JAECUCTBUI B Cilydyae YpE3BbIYAMHOW CUTYallMM U HBaKyallUd B
0011e00pa30BaTEILHOM YUPEXKICHUH.

2. OyHKUMH

OCHOBHBIMU HalNpaBJICHUSIMH JIESITEIbHOCTH 3aBEYIONICH OMOIMOTEKON SBISIOTCA:

2.1. Opranuzanus paboThl MIKOJBbHOM OMOIMOTEKH Kak o0pa3oBaTeabHOro, HHGOPMaIMOHHOTO U
KYJIBTYPHOTO YUPEKICHHUS.

2.2. UadopmarmonHoe obecrnieueHrne y4eOHO-BOCIIUTATEILHOM ACSITEIPHOCTH B IITKOJIE.

2.3. ®opmupoBanue 6ubIUOoTEYHOTO (POHAA.

2.4. Yaer 6ubnumoreunoro ¢poHAa U 00ECIICYCHUS YCTAHOBIIEHHONW OTUYETHOCTH.

3. 10/12KHOCTHBIE 0013aHHOCTH

3aBenytorast OMOIMOTEKOM BBIMOIHSIET CIEAYIONINE JOKHOCTHBIE 00S3aHHOCTH:

3.1. Opranmsyer pabory OuOmmoreku  MKOJbI, (opmupoBanue, o00pabOTKy |
CUCTEeMATU3UPOBAHHOE XpaHEeHUEe OUOIMOTEYHOTO POHIA.

3.2. Pa3zpabateiBaeT u kKoppektupyet [lonoxxenue o 6mbmuoreke mkoisl, [IpaBuia monp30BaHus
OMOMMOTEKOH, JOJDKHOCTHBIE HHCTPYKIIMH COTPYAHHUKOB OWOJIIMOTEKH, IUIAaHBI W OTYETHI B
COOTBETCTBHUH C IUIAHOM y4eOHO-BOCITUTATEIHLHON paOOThI MIKOJIBI, TpaduK paboThl U pacucaHue




paboThl OMONMMOTEKU; MPETOCTABISET WX Ha YTBEPKICHHE AUPEKTOPY 00IIeo0pa3oBaTeIbLHOTO
YUPEXKICHUSI.

3.3. CocraBisieT KaTaJloTH, KapTOTEKH, YKa3aTelu, TEeMaTUYeCKHe CIUCKH U 0030pbI TUTEPATYPHI.
3.4. OGcmy)uBaeT 00y4JaroIKXCcs ¥ paOOTHUKOB IIKOJIbI HA aDOHEMEHTE, OPTraHu3yeT U MPOBOJAUT
CBSI3aHHYIO C 3TUM HH(OPMAIMOHHYIO paboTy (BBICTABKH, BUTPUHBI U APYrHe MEPOIPHUATHUS 110
Iporaran/ie KHUTH), OCYIIECTBISET MOAO0p JIUTepaTyphl MO 3asiBKaM YUTaTeNeH.

3.5. PaszBuBaer mH(bOpMaIMOHHO-OHOIHOTpaGUUECKYI0 TPAMOTHOCTh TEJAaroroB M yYE€HUKOB B
pamMKax KOHCYJIbTAallui WK CHEIUAIbHO OPTaHU30BaHHBIX 3aHATUH.

3.6. Bener yuet paboTbl OMOIUOTEKHU U MPENICTABISAET YCTAHOBIEHHYIO OTYETHOCTb.

3.7. [IpunumaeT KHUXHbBIE (DOH/BI HA OTBETCTBEHHOE XPaHEHHE MO aKTy M Pa30BbIM JTOKYMEHTaM
U BEIET COOTBETCTBYIOLIMH YUYeT, y4acTBYeT B MHBEHTAPHU3alUU KHWKHBIX (POHJOB, CIHCAHUH
ycTapeBlIei U BEeTXOU JUTepaTyphl IO YCTAHOBICHHBIM IIPaBUJIaM U HOPMaM.

3.8. IlpuHMMaeT B YCTaHOBJIIGHHOM IIOPAJKE MEpbl K BO3MEUICHHIO yiiepOa, MPUYMHEHHOTO
KHIDKHOMY M UHBIM (poHZamM OMOMMOTEKH IO BHHE 4YHTaTelei (moib30oBaTesiell) U B CBS3H C
HEJIOCTayel, yTpaToOl WM MOpYEH KHUT.

3.9. CnocoOCTBYET MPOABMKCHHUIO JIYUIIUX OOpPa3IOB JOKYMEHTOB, MH(OpPMAIMKA C IOMOIIBIO
TEMaTUYECKHUX MOA00POK, KHIKHBIX BBICTABOK, CTEHJIOB, YTOJIKOB HH(OpMAIUH.

3.10. Hcmomp3yer B paboTe TEXHUYECKHE W HMHGPOPMAIMOHHBIE CPEACTBA, HOBBIC
UH(OPMALMOHHBIE TEXHOJIOTHH.

3.11. OtBeyaeT 3a 3cTeTHKY OpOopMIICHUS OMOIMOTEYHOTO ITOMEIIECHHUS.

3.12. OpraHu3yeT COBMECTHO C MEAarOrHYeCKUM KOJUIEKTHMBOM DPa3HOCTOPOHHIOID MAacCOBYIO
paboTy ¢ yyamuMucs Mo MporaraHie KHUTH.

3.13. VYcraHaBnmumBaeT © TOANCPKHBACT CBSI3W C JAPYrUMH OHOJIHMOTEKaMH, OpTraHU3YeT
MeKOUOIMOTEUHbII OOMEH.

3.14. OdopmitsieT MOANMMCKY IIKOJIBI HA TIEPHOAMYECKUE U3IAaHHS U KOHTPOIHUPYET UX JIOCTABKY.
3.15. TIpuHuMaeT Mepbl K 00ecriedeHn 0 OUOINOTEKH HEOOX0IMMBIM 000PYI0BaHHEM.

3.16. Opranusyer uuTarelbckue KOH(EpPEeHLMH, JIUTEepaTypHble Beuepa M JApPYrHe MacCOBBIE
MEPOTIPUSITHSL.

3.17. CobnroaeTr mpaBuiia 1o oxpaHe TpyZa U MOKapHOH O€30MaCHOCTH, CIEIUT 3a HaJUIeXkKalluM
CaHUTApPHBIM COCTOSIHUEM NOMEIIEHUH U (POHA0B OMOINOTEKH.

3.18. OOecnieunBaeT CBOEBPEMEHHOE COCTABJICHUE, YTBEPXKJICHHE U MPEIOCTaBICHHE OTUYETHOMN
JOKYMEHTAITUH.

3.19. CobnroiaeT 3THYECKHE HOPMBI TTOBEICHUS B 00111€00pa30BaTeIbHOM YUPEXKICHUH.

3.20. OcymiecTBIIsIET CBA3b C POTUTENSIMH 00yJaromuXcs (MM UX 3aKOHHBIMHU TIPECTaBUTEIISIMHU )
U 10 MPUTJIAIICHUIO KJIACCHBIX PYKOBOAMTENEH MOCEIIAeT POIUTEIbCKUE COOpaHHUSI.

3.21. [ToBeImaeT cBOO KBATM(HUKAIMIO M MPO(EeCCHOHATBHOE MaCTEPCTRO.

4. IIpaBa

3aBenyrolas OUOIMOTEKON UMEET IPaBo:

4.1. laBaTh 0oOsi3aTenbHBIC JIs1 MCIIOTHEHUS yKa3aHHUs OOyJaromMMcs U pabOTHHUKAM IIKOJIBI TIO
BOIIPOCAM, KaCaloUIMMCsl COOJIIOICHHSI TPABUJI MOJIb30BaHMs OMOIMOTEYHBIMU (POHIAMHU.

4.2. KoHTpOIMpoBaTh W HANpPaBIATh PabOTy yOOpIIMKa CIYKEOHBIX MMOMEIICHHH U pabovero mo
OOCITy’)KMBAaHUIO K TEKYIIEMY PEMOHTY 3JIaHHH, COOPYXEHUH M 00OpYAOBaHUS B MOMEIICHUSX
OMOIMOTEKH.

4.3. YuacTBOBaTh C IPaBOM COBELIATEIbHOIO rojoca B 3acefqaHusax Ilemarormueckoro coeTa
0011e00pa30BaTEIBLHOTO YUPEKICHHUS.

4.4. TlpuBnekaTb K JUCHUIUIMHAPHOM OTBETCTBEHHOCTH OOYyYaroIIMXCs 3a MPOCTYIIKH,
N€30praHu3yIolye Yy4eOHO-BOCIIUTATENbHYIO JI€ATEIbHOCTh, B TOPSAKE, YCTAaHOBJIEHHOM
[IpaBunamMu o MOOMIPEHUSIX U B3bICKAHUSX.

4.5. Ha 3amuty npodeccroHaqbHON YeCTH U IOCTOMHCTBA.

4.6. Ha mpencraBieHne K pa3aTu4HBIM opMaM MOOIIPEHUS, HarpaaaM | 3HaKaM OTIHYHS,
MPElyCMOTPEHHBIM /17151 paOOTHUKOB 00pa30BaHUs U KYJIbTYPHI.




4.7. I1oBbIIaTh CBOIO KBATH(PHUKAIIHIO.

5. OTBEeTCTBEHHOCTH

5.1. 3a HeucnoJHEHUE WM HEHaJUIeXKalllee UCIOJHEHHE 0e3 yBaXMTEIbHBIX NPUYMH YCTaBa U
[IpaBuy1 BHYTPEHHErO TPYIOBOIO pAaCHOpsAKA ILIKOJbI, 3aKOHHBIX PacHOpSIKEHUH IupeKTopa
HIKOJIbl ¥ MHBIX JIOKAJIbHBIX HOPMAaTHBHBIX aKTOB, TOJUKHOCTHBIX O0SI3aHHOCTEH, YCTAaHOBJIEHHBIX
HACTOALIEH JODKHOCTHOW MHCTPYKIMEH, B TOM YHCIIE€ 3a HE HCIIOJIb30BAHUE MPEJOCTABICHHBIX
npaB, 3aBefyrolas OUOIMOTEKON HeceT IUCLUUIUIMHAPHYIO OTBETCTBEHHOCTh B IOpPSIKE,
OIPEEIEHHOM TPYAOBBIM 3aKOHO/1aTEIbCTBOM.

5.2. 3a mpuMeHeHHe, B TOM YHCJIe OJAHOKPATHOE, METO/I0B BOCIIUTAHUS, CBS3aHHBIX ¢ (HU3HMUECKUM
U TCUXWYECKMM HAaCWJIMEM HaJ JIMYHOCTBIO OO0ydJaromerocs, OuOinMoTekapb MOXeT ObITh
OCBOOOXKJIEH OT 3aHMMAaeMOW JIOJDKHOCTM B COOTBETCTBUU € TpydOBBIM 3aKOHOJATEIbCTBOM
Poccuiickoit  @enepauyy. YBOJBHEHME 3a JAaHHBIM IPOCTYNOK HE SBJISETCA MEpOH
JUCLUIUIMHAPHON OTBETCTBEHHOCTH.

5.3. 3aBenyromas OMONMOTEKOH HECET MOJHYI0 MaTepUAIbHYIO OTBETCTBEHHOCTh B Ciydae
HE/OoCTa4yM, yTpaTbl WJIM IOPYM KHUT, MPUHATBIX HA XpaHEHHE HAa OCHOBAHUU HMUCbMEHHOTO
JIOTOBOpA O MOJIHOM MaTepuabHON OTBETCTBEHHOCTH, €CIIM HE JJOKAXKET, YTO yliepO NPUUMHEH HE
IO €€ BUHE.

5.4. 3a HapymeHne MpaBWII MOXKAPHOH OE30MTACHOCTH, OXPaHbI TPYa, CAHUTAPHO-TUTHEHUYECKUX
npaBui paboThl OMOJIIMOTEKH 3aBeAyHOIIMN OMOIMOTEKOH HpuBIeKaeTcs K aIMUHUCTPATUBHOMN
OTBETCTBEHHOCTHM B IMOpPAJKE UM B CIy4yasX, MPEAyCMOTPEHHbIX aJMUHHCTPATHUBHBIM
3aKkoHoJiaTenbcTBOM Poccuiickoit denepanumu.

6. BzanmooTHomenusi. CBSI3M 10 JOJ:KHOCTH

3aBeayromas OUOIMOTEKOMN:

6.1. PaGoraer mo rpaguky, cocraBieHHOMY Hcxois u3 40-yacoBoil paboueill Hemenu Hu
YTBEPKACHHOMY JAMPEKTOPOM ILIKOJIBI MO IPEICTABJICHUIO 3aMECTUTEN IUPEKTOpaA IIKOJIBI IO
yueOHO-BOCIIUTATENbHOM padoTe.

6.2. ITomydaeT OT AMPEKTOPA IIKOJIBI U €ro 3aMecTuTeNeil nHpOopMalUI0 HOPMATUBHO-TIPABOBOTO
Y OpraHU3al[MOHHO-METOAMUYECKOT0 XapaKTepa, 3HAKOMUTCS 0]l PaCIUCKy C COOTBETCTBYIOIIMMHU
JIOKyMEHTaMH.

6.3. CaMOCTOATENBHO IUIAHUPYET CBOIO pabOTy Ha KaKIbli y4yeOHBIH Toj U KaxAyl y4eOHYIO
4ETBEPTh.

6.4. BzaumosieiicTByeT ¢ OpraHu3alMsMd IO  BOIPOCaM  TpUEMa-CAadyd  MakyJaaTypel,
MOJTrOTABIUBACT K CAaye CIIMCAHHYIO IUTepaTypy

6.5. YcraHaBnmBaeT ¥ MOICPKUBACT CBS3H C IICHTPAITM30BAHHBIMU OMOIMOTEYHBIMU CHCTEMaMH,
IPOBOJIUT COBMECTHYIO PabOTY C I€TCKUMHU OUOIMOTEKaMH.

6.6. PaboTaeT B TECHOM KOHTAaKT€ C YYHTENSMH, POTUTEISAMH OOydarommxcst (JMIamM#, UX
3aMEHSIONIMMH); CUCTEMAaTHYeCKH OOMEeHMBaeTcss HHpOopMalueil mo BorpocaM, BXOJSIIUM B €ro
KOMIIETEHIINIO, C aAMUHHUCTpAIe U eAarornyeCKuMu pabOTHUKAMHM LIKOJIBI.

6.7. udopmupyeT ITupeKkTopa MKOJIbl (IPU OTCYTCTBUU — MHOE JIOJDKHOCTHOE JIMI0) O (akTe
BO3HMKHOBEHHUSI TPYIIOBBIX MHQEKIMOHHBIX M HEUMH(EKIIMOHHBIX 3a00JIeBaHUI, aBapUIHBIX
cuTyanuii B paboTe cHUCTEeM DIIEKTPOCHAOXKEHHUS, TEIUIOCHAOXKEHHs, BOJOCHAOKEHUS,
BOJIOOTBEIEHHUS, KOTOPBIE CO3JAl0T YIPO3y BOSHUKHOBEHHUS U paCIpOCTpaHEHUsI HH(PEKIMOHHBIX
3a00JIeBaHUI U OTpaBIICHUH.

Jonscnocmuyro uncmpykyuio paspabomai(a): / /

C 00191CHOCMHOU UHCMPYKYUEl 03HAKOMAEH (@), 0OUH IK3EeMNIAP NOAVYUUL (4) HA PYKU.
«_» 20 T / /
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